Archives Office, IIA Library,

Indian Institute of Astrophysics,

2nd Block, Koramangala, Bengaluru - 560 034, India.
Phone: +91-80-22541203

Email: archives@iiap.res.in

Archives Request Form

Kindly fill up the ‘Request Form’ for obtaining copies of the material available in the archives. The Form can be collected
from IIA Library, Indian Institute of Astrophysics, Bangalore or by sending an e-mail to archives@iiap.res.in. The filled-
up form must be submitted to the archives@iiap.res.in.

Applicant’s name:

Institution:

Address:

Phone No.:

Email address:

Please furnish a brief description of your project:

Please explain whether the material is being used for:

1
2
3.
4

Material requested:

Research

Display on the web
Publication in a book

Any other purpose

Tick the material needed and specify the author/creator of the work along with the date at the bottom of the list.

Accounts
Affidavits
Agendas
Agreements
Albums

Annual Reports

Applications

Atlases
Audio Tapes
Audits

Authorizations

Awards

Bank Statements

Bills

Bonds
Budgets
Bulletins
By-Laws
Case Files
Cash Books
Catalogs



Charts Letter book Programs
Clippings (Newspaper) Logs Proposals
Constitutions Manuscripts (Literary) Publications
Contracts Maps Receipts
Correspondence Memoirs Recommendations
Daybooks Memoranda Regulations
Deeds Minutes Reports
Depositions Mortgages Research Notes/Files
Diaries Motion Pictures Resolutions
Directives Newsletters Rules
Drawings Notebooks Schedules
Engravings Notices Scrapbooks
Field Notes Orders Scripts
Financial Statements Organizational Charts Speeches
Graphs Pamphlets Statements
Histories Payrolls Statutes
Indentures Permits Studies
Indexes Petitions Surveys
Invoices Photographs Testimonials
Journals Plans Testimony
Laws Posters Transcripts
Lectures Press Releases Videotapes
Ledgers Printouts Vouchers
Legal Opinions Proceedings Warrants
Letters (Sent/received) Proclamations Wills

Intention of the request:

Kindly state clearly where the material requested will be used (e.g. book, journal or cover page
etc...) the time period and the country where the material is being used.

Note: The request will be reviewed by the Archival Committee of IIA. Also the archives does not
guarantee permission to use all the material requested by you. Every item used from the IIA archives
should be suitably acknowledged.

| have read the “Rules Governing Use of the Archives” listed on this form and agree to abide by them.
| understand that failure to abide by these rules will result in revocation of my research privileges.

Place: Signature:

Date:



